
 

Electronically deposit funds into your student’s school lunch 

account by following the steps below: 

1. Go to www.ezschoolpay.com 

2. Click on “Register” in the “Parents Register Now” box.  

3. Type in your email address and click “Continue”. 

4. Fill out your information on the Parent Registration page. In the “School District” section, click the magnifying glass 

and type in “Pierre Public” and follow the pictures below.  

 
 

  

http://www.ezschoolpay.com/


5. Next a screen will come up showing your registration is complete. Click “Done” and go to your email to finish. It may 

have been sent to your trash/junk mail box if you cannot find it in your inbox.  

 
6. Your email will look like this. Follow the link provided.  

 
7. By clicking the link your account will be validated. You may now log in and add your students. You may also add 

money to accounts, track transactions and set payment reminders or recurring payments.  

 
8. Click “Add a Student” 

 



9. Type in the Last Name of your student and their Student Number. You may obtain this number from the school 

offices or by emailing Liz Marso at Elizabeth.Marso@k12.sd.us. Middle and High School students know this number 

as this is the number they use each day at lunch.  

 
10. You may set up payment reminders next. It is suggested to set it for $10.00 so you have time to go in before the 

account is negative.  

 
11. Select “Make a Payment” 

 
12. Type in the amount you would like to add and click “Add to Cart” 

 

13. On the next screen click “Proceed to Checkout” and then type in credit card information. These transaction should 

be immediate unless over the lunch hour when it may take up to an hour as the system is heavily used.  
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